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	Address: The Two Towers 

TECOM
Dubai
UAE
Mobile: 055 6931023
Email: mark@mwoo.co.uk
Web: www.mwoo.co.uk


mwoo designs website checklist:
Client Name: _ ___________________________________

Date: ___________________________________________
Please answer the following questions accurately for us to get a better understanding of your website requirements. From this information, we will prepare your website proposal.


1. What would you like to achieve with your website?

	


2. Who do you want to reach with the website?
	


3. What website would you like your website to be modeled after? 
	


4. Why that website in particular? 
	


5. What look and feel do you want your website to adopt? 
	


6. Do you require a Content Management System for your website, for regular updates? 
	YES
	
	NO
	


7. Would you like mwoo designs to update your website, or would you do it yourself?
	


8. Would you like training in utilizing the Content Management System, or a manual, or both?
	YES
	
	NO
	


9. Is there a strategy in place to market your website?

	YES
	
	NO
	


10. If NO, do you require mwoo designs assistance in setting up marketing tools like Banner Advertising, Search Engine Optimisation or Google Analytics?
	YES
	
	NO
	


11. Would you like to receive information regarding visitor to your website?

	YES
	
	NO
	


12. Is your domain already registered? 
	YES
	
	NO
	


13. If NO, please list three possible names you would want your domain to be, for e.g. www.mycompany.com  (we will register the first of the names that is available) 

	URL name 1
	www.

	URL name 2
	www.

	URL name 3
	www.


14. If YES, what is your domain’s name? 
	


15. Please fill in your FTP Details:

	IP ADDRESS:
	

	USER NAME:
	

	PASSWORD:
	


16. Is your website already hosted?
	YES
	
	NO
	


17. If YES, please give us the hosting provider’s details?

	


18. Please provide us with your hosting provider’s website details? 

	


19. How many pages does your website require? 
	



20. Please list them, for example Home Page, Contact Page etc.

	


21. Do you require sub-sections within your information pages?

	YES
	
	NO
	


22. If YES, please list them.
	


23. Do you have images, photos etc. to be used in your website?

	YES
	
	NO
	


24. If YES, are these images high resolution and available in a digital format? 
	YES
	
	NO
	


25. If NO, would you like mwoo designs to provide you with the relevant images or illustrations?




	YES
	
	NO
	


26. Do you want your website to have an introductory flash movie?
	YES
	
	NO
	








27. Does your website require an image gallery or any other flash components?
	YES
	
	NO
	


28. Does your website need any of the following functions: video, music content, news articles, site map, user registration, search function? If yes please specify?
	YES
	
	NO
	


29. Do you require a dynamic contact us/enquiry form?
	YES
	
	NO
	


30. If so, what information fields does the form need to have?
	






31. Does your site require any additional forms? 
	YES
	
	NO
	


32 If YES, please list them?
	



33. Do you plan to sell products online?
	YES
	
	NO
	


34. If YES, will you require credit card payments online and/or a shopping cart? Please specify?
	YES
	
	NO
	


35. Does your site require a discussion forum?
	YES
	
	NO
	


36. Do you want to send clients monthly/weekly newsletters? Please specify?
	YES
	
	NO
	


37. Has your website been allocated a budget?
	YES
	
	NO
	


38. If YES, please indicate what it is?
	


39. Do you have written content for your website? 
	YES
	
	NO
	


40. Would you like mwoo designs to provide you with relevant content for your website? 

	


41. Would you be interested in having an interactive game on your website? 

	YES
	
	NO
	


42. Do you require a poll on your website? 

	YES
	
	NO
	


Please note:

It is of great importance for the client to understand that the once the Look and Feel has been approved, no further aesthetic changes will be made to the website.
Any additional changes requested by the client will be billed accordingly.

Once the proposal has been approved, the website will only commence once ALL the relevant content (information) and visuals are supplied by the client.

Sign Off: 

On completion, please sign below and email this document to us.

………………………  



……………………………………                    

Signature

                        Date
Kind Regards
mwoo designs
